APPENDIX SEVEN Course Internal Transfer Procedure for Student fee assessed as overseas: Quick Guide



	
	The student would like to …

	
	… change to a new course on the same academic level

Level 4 of course X to level 4 of course Y
	… change to a new course on a higher academic level

Level 4 of course X to level 5 of course Y (including Foundation Year to a different linked degree)
	… change to a new course on a lower academic level

Level 5 of course X to level 4 of course Y
	… change their current mode of study

E.g. part-time to full time, full-time to full-time with sandwich

	The student is enrolled, and has …
	... been granted a visa with MMU as their Student Visa sponsor, and has government / financial sponsorship
	This is processed by ADMISSIONS; the student will need to complete and return a Direct Application form and produce another sponsor letter.

Refer to International Admissions once complete.
	This is processed by ADMISSIONS; the student will need to complete and return a Direct Application form and produce another sponsor letter.

Refer to International Admissions once complete.
	Not allowed
	This is processed by ADMISSIONS; the student will complete and return a Direct Application form and produce another sponsor letter. Approval also needed from Placements tutor when moving to sandwich route.

Refer to International Admissions once complete.

	
	… been granted a visa with MMU as their Student Visa sponsor, and does not have Government / financial sponsorship
	This is processed by ADMISSIONS; the student will need to complete and return a Direct Application.

Refer to International Admissions once complete.
	This is processed in PROFESSIONAL SERVICES; the student will need to contact the receiving Programme Leader and International Compliance (VisaCompliance@mmu.ac.uk) to see if it is possible to switch, and complete and return a Transfer of Course form online. 
	Not allowed
	This is processed in PROFESSIONAL SERVICES; the student will need to contact the receiving Programme Leader and International Compliance (VisaCompliance@mmu.ac.uk) to see if it is possible to switch, and complete and return a Transfer of Course form online.

	
	… not been granted a visa with MMU as their Student Visa sponsor
	This is processed by ADMISSIONS; the student will need to complete and return a Direct Application.

Refer to International Admissions once complete.
	This is processed in PROFESSIONAL SERVICES; the student will need to contact the receiving Programme Leader and International Compliance (VisaCompliance@mmu.ac.uk to see if it is possible to switch, and complete and return a Transfer of Course form online. 
	This is processed by ADMISSIONS; the student will need to complete and return a Direct Application.

Refer to International Admissions once complete.
	This is processed in PROFESSIONAL SERVICES; the student will need to contact the receiving Programme Leader and International Compliance (VisaCompliance@mmu.ac.uk) to see if it is possible to switch, and complete and return a Transfer of Course form online.



Online Course Transfer Form - https://manmetuni.cherwellondemand.com/CherwellPortal/AssistDL/SAMLlogin/One-Step/DLARTRNF1

